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Conference of Non-Governmental Organizations (NGOs) in Consultative Relationship 
with the United Nations  (CONGO) 
Asian Civil Society Forum 2004

Bangkok / November 21 to 25, 2004

www.acsf.info 
Practical Information Note 
(Nov. 13 2004)
Part I: Arrival Information
1.) Cancellation 

Should any participant be unable to attend the event due to an emergency or an unforeseen matter, please inform (or have someone from your organization inform) Ms. Zahra Ismail immediately, by email at: zahra@forumasia.org or mobile: +66 (06) 088-9378 to enable organizers to cancel the hotel reservation. Failing to do so, the hotel charge will be made against the organizers. 

2.) Airport Reception
No airport reception will be provided by the local hosting committee due to a lack of human 

resources.  We encourage participants to use Public Meter Taxis’ as they are much cheaper 

then the Airport Taxi. We are providing TAXI cards in Thai language on the attached 
logistical information sheet. Please print out the Taxi Card (written in Thai/ English language 
Instructions) and show it to the taxi driver. If you feel it will be helpful, kindly print out a map from the hotel website which can guide the taxi driver.  Once you exit the Airport Arrival 

Hall, facing the exit doors, please go out to the left hand side of the airport, look for the 
“PUBLIC TAXI” sign and exit there. Once outside you should see the Public taxi-meter Booth, which usually has a line of other passengers waiting for taxis as well. 
3.)  Money Exchange

We suggest that you exchange a minimal amount of money at the airport upon arrival (just enough to cover your taxi fare, about 300-500 Bahts should be enough). The exchange rate is approximately US$1 – 41 Bahts. As the exchange rate fluctuates daily, participants should check the latest rate on the following website: www.xe.net/currency
4.) Accommodation 

Most ACSF participants are booked at the three hotels mentioned below. Participants staying at hotels other then these are expected to make their own accommodation bookings.
	Royal Princess Hotel 
	Viengtai Hotel 

	269, Larn Luang Road, Pomprab, Bangkok 
Tel: (66-2) 281-3088 / Fax : (66-2) 280-1314
Email: larnluang@dusit.com / booking@dusit.com
Webstie:  www.royalprincess.com
	42 Tanee Road, Banglumpoo,Bangkok
Tel: 66-2-2805434
Website: www.bangkok-hotel-reservations.com/bangkok_hotels/viengtai_hotel_bangkok/index.asp


	Trang Hotel 

	 Visut-Kasat Road, Banglampoo, Bangkok 

Tel. (66-2) 281 1402

Website: www.tranghotelbangkok.com/


5.) Display, Exhibition and Sale

Participants are encouraged to bring any materials such as brochures, newsletters, posters, publications, and other useful materials like videotapes/CDs related to your organization and the topics discussed at ACSF 2004, for display exhibition or sale during the Forum. 
The organizers will provide stalls and booths for these materials. Participants who require an LCD projector, or OHP for their presentations as well as those who require a stall and/or booth must send a formal request to the secretariat (Ms. Zahra Ismail by email: zahra@forumasia.org) prior to the November 17 (Wednesday). 

Part II: ACSF Secretariat and Registration Process 

6.) ACSF Secretariat

a. The ACSF Secretariat will be situated at the Royal Princess Hotel. 

Secretariat: Room 212, Royal Princess Hotel

269, Larn Luang Road, Pomprab, Bangkok 10100, Thailand
Tel: (66-2) 281-3088 / Fax : (66-2) 280-1314
Secretariat contact number at Royal Princess Hotel: 

· Ms. Ann Parinya (Ann);  Mobile: +(66) 09-754-9481 or connect via Hotel reception 
b. A functioning secretariat room will also be open at the UNCC during the official convening of the ACSF program from November 22-25, 8:00 am to 6:00 pm. 
Secretariat contact number at UNCC

· Ms. Zahra Ismail; Mobile: +(66) 06-088-9378

· Mr. Sittha Lertphaiboon Siri (Ton); Mobile: +(66) 01-946-4496

7.) How to get to ACSF Secretariat

All hotels recommended by ACSF organizers are not far from each other, or from UNCC, and can all be easily reached by taxi. Please print out the Taxi Cards attached (written in Thai/ English language instructions) and show it to the taxi driver.
8.) Registration 
The registration counter will open on November 21 (Sunday) from 11:00 am until 10.00 pm, at the ACSF secretariat room (room 212), at the Royal Princess Hotel. Participants who miss the registration can still register on Nov 22 (Tuesday), at the UNCC reception counter from 8:00-9:00 am. As there will be a series of procedures to complete your registration; including the giving out of participant kits and nametags to ensure a smooth access into the compound, the ACSF organizers strongly encourage all participants to register on November 21. 

9.) Registration after November 21 (Monday)

Registration after November 21 is still possible. The registration counter at UNCC reception counter will be open from 8:30 to 9:00 am from Nov 22-25, 2004.  Participants who wish to register beyond this time are requested to inform Ms. Zahra Ismail by email: zahra@forumasia.org and mobile: +66 (06) 088-9378 at least one day before. 

10.) Registration fee

The ACSF 2004 is being organized without a core funding and relies heavily on voluntarily contributions from key organizers of ACSF to support its function. Hence, as a support to the organizers expenses, all participants (except facilitators and speakers) are expected to pay their registration fee of 50 US dollars, or the equivalent in Thai Baht (2,000) for the entire 4-day program. This fee will cover organising costs such as materials in the ACSF kit, four lunches, and 8 coffee/tea breaks at the UNCC.  Daily payment of the registration fee is also possible at the rate of 15 US Dollars (600 Bahts) per day.

Requests for partial or full waiving of registration fees will only be considered on a strict case by case basis. In principle, only students, youths and groups facing financial disadvantage are eligible for such requests. These requests should be made to the secretariat through a formal communication addressed to Mr. Rashid Kang. You can email these requests to Ms. Zahra Ismail at: zahra@forumasia.org before Nov 20.
IMPORTANT CONTACT DETAILS FOR EMERGENCY ASSISTANCE 

FORUM-ASIA: Secretariat

111, Suthisarnwinichai Road

Samsen Nok, Huai Khwang, Bangkok 10320

Tel: 66 2 2769846–7, 693-4940 

Fax:   +(66) 2 693 4939 

· Mr. Sittha Lertphaiboon Siri (Ton), secretariat (Speak Thai/ Eng/ Indonesian/ Malaysian)

Mobile: +(66) 01-946-4496


· Zahra Ismail, secretariat (Speak English, Gujarati, French)

Mobile: +(66) 06-088-9378, secretariat
FOR MORE DETAILED INFORMATION REGARDING ACSF 2004 PLEASE VISIT : www.acsf.info 
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Logistical Information 
(Nov. 20 2004)
1. Venue : UN Conference Centre (UNCC)

The venue of the ACSF 2004 will be the UN Conference Centre (UNCC) located inside the UN Economic and Social Council in Asia and the Pacific (ESCAP) premises at the following address:

The United Nations ESCAP Building
Rajadamnern Avenue, Bangkok 10200, Thailand
Tel (66-2) 288-1174, 2008 / Fax (66-2) 288-3022 / www.unescap.org

Map to UNCC can be download from http://www.unescap.org/uncc/contact.asp 

Or downloaded the taxi card from ACSF official website www.acsf.info 

2. ACSF Secretariat at UNCC

A functioning secretariat room will be opened at the UNCC during the official convening of the ACSF program from November 22-25, 8:00 am to 6:00 pm. 

Secretariat: 

COS (Chairperson Office Suite), Second Floor, UNCC 

(It is located to the left corner of the ACSF plenary hall: conference room 1)

Telephone: Call from outside (+66) 02-288-2417

From inside: direct access: -2417 

Secretariat members

Ms. Zahra Ismail; Mobile: +(66) 06-088-9378

Ms. Tao: 07-340-3150

Ms. Nuch 01-556-0213

Other contact persons 

Rashid Kang 09 023 1301 (mobile)

Anselmo Lee 01 404 1270 (mobile)

3.  ACSF Secretariat at Royal Princess Hotel

Secretariat: Room 212, Royal Princess Hotel

269, Larn Luang Road, Pomprab, Bangkok 10100, Thailand
Tel: (66-2) 281-3088 / Fax : (66-2) 280-1314

Secretariat contact number at Royal Princess Hotel: 

Ms. Ann Parinya (Ann); Mobile: +(66) 09-754-9481 or connect via Hotel reception 

4.  Language and Interpretation

The working language of the workshop will be English. Participants taking along their interpreters are expected to arrange the travel, accommodation and meals for their interpreters themselves. ACSF organizers have no resources to support translators of the participants. 

5.  Documentation during ACSF

The secretariat will be uploading new information/ documents into ACSF website www.acsf.info on a regular basis during the deliberation of ACSF from Nov 22-25. Participants can pass the background documents, speaker presentations and related proceedings from the discussion to be uploaded to the website in file to the secretariat.
6.  Photocopy and Printing Services

Photocopy and printing service are available inside UNCC. The charge for photocopying is one(1) baht per page and should be paid directly to UNCC. Please contact the secretariat.

7.  Display, Exhibition and Sale

Participants are encouraged to bring any materials such as brochures, newsletters, posters, publications, and other useful materials like videotapes/CDs related to your organization and the topics discussed at ACSF 2004, for display exhibition or sale during the Forum. 

The organizers will provide stalls and booths for these materials. Participants who require an LCD projector, or OHP for their presentations as well as those who require a stall and/or booth, please contact the secretariat room.  

8. Accommodation 

Most ACSF participants are stayed at the three hotels mentioned below. 

	Royal Princess Hotel 
	Viengtai Hotel 

	269, Larn Luang Road, Pomprab, Bangkok 
Tel: (66-2) 281-3088 / Fax : (66-2) 280-1314
Email: larnluang@dusit.com / booking@dusit.com
Webstie:  www.royalprincess.com   
	42 Tanee Road, Banglumpoo,Bangkok

Tel: (66-2) 280-5434 

website: www.bangkok-hotel-
reservations.com/bangkok_hotels/viengtai_hotel_bangkok/index.asp


	Trang Hotel 

	 Visut-Kasat Road, Banglampoo, Bangkok 

Tel. (66-2) 281 1402 (in Thailand, dial 02-2811402

Website: www.tranghotelbangkok.com/ (to access the map)


Please download the taxi cards to these places from the website: www.acsf.info
_1079789155.unknown

